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Course Outline

Microsoft Access 2007

Expert

	Overview

This course is aimed at individuals who have completed the Microsoft Access 2007 Proficient course and want to learn about implementing the user interface of a database and addressing database security issues.

	Objectives

By the end of this course participants will be able to:

· Use advanced reports

· Import data

· Use advanced form options

· Create and use macros

· Apply database security 


	Prerequisites

It is recommended that attendees have completed the Access 2007 Core and Proficient courses or possess similar knowledge.  Attendees should have a thorough knowledge of relational database management systems and database structural design.

	

	Duration

1 Day

	


Course Content
	Advanced reports
· Group and summarise data in a report

· IF statements in a report
Importing data
· Transfer Excel data


· Delimited text


· Fixed width text
Forms
· Multiple page forms 

Macros
· Create a macro


· Run a macro


· Macro groups


· Add conditions to macros


· Debug macros

Pop-up modal forms
· Create pop-up forms


· Create dialogue boxes (A pop-up modal form)

· Open any form as a dialogue box

Reports with macros
· Create a command button to print a report

· Provide a choice of reports to print
	Macros and forms
· Openform action


· Control forms with macros


· Move between controls, pages and records

· Set values

· Print forms

· Filter records


· Find records


· Validate data


· Display messages and cancel events

Option groups and option buttons
· Create a form using an option group and option buttons 

Macro actions grouped into categories
Database security

· Create switchboard forms


· Access options

· Autoexec macro


· Add a command button to the main switchboard to exit Access

· Create an Exit Access command button
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