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Course Outline

Microsoft Access 2007
Proficient

	Overview

This course is aimed at individuals who have attended the Microsoft Access 2007 Core course and want to design and implement the structure of a robust database.

	Objectives

By the end of this course participants will be able to:

· Specify database design concepts

· Create and modify tables

· Assign the primary Key

· Use Normalisation

· Apply Relationships

· Apply form properties

· Use group and summarise reports

· Use basic macros



	Prerequisites

It is recommended that attendees have a good knowledge of using existing Microsoft Access 2007 databases and have attended the Microsoft Access 2007 Core course or have similar experience.

	

	Duration

1 Day

	


Course Content

	Database design concepts
· Principles of table design and table relationships 

Tables

· Relational databases

· Create tables

· Data types

· Field properties

· Primary keys

· Indexes

· Save a table

Relationships
· Define relationships

· Referential integrity


· Display linked records within a table

	Forms
· Form properties

· Master and sub forms

· Customise forms

Reports
· Add calculations and totals

· Sort and grouping

Introduction to macros

· Create open form macros

· Assign macros to command buttons




What’s Next?
In Microsoft Access 2007 Expert, learn to use advanced form options, create and use macros as well 
as apply database security. 
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